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BITAG Review Request Application and Instructions
The Broadband Internet Technical Advisory Group, Inc. (BITAG) is an independent non-profit organization, whose mission is to bring together engineers and other similar technical experts to develop consensus on broadband network management practices or other related technical issues that can affect users’ Internet experience, including the impact to and from applications, content and devices that utilize the Internet. 
This document contains the application to request the BITAG Technical Working Group (TWG) to review a technical issue. Please submit the completed form via email to reviewrequest@bitag.org. 
Review Request Form
1. Details of Requesting Party or Parties
	Name of Individual(s) or Organization(s)
	




	Address of Individual(s) or Organization(s)
	



	Organization(s) URL
	



	Name of Submitter(s)
	



	Position and Title of Submitter(s)
	



	Submitter(s) Contact Information: Email and Phone #
	






2. Description of Underlying Technical Issue and Why TWG Review Would Inform the Public and Policymakers 
Please fully describe the underlying technical issue below and explain how a review by the TWG would inform the public and policymakers regarding the underlying technical issues. Attach additional documents or information as necessary, for example: relevant diagrams, illustrations, reports, studies, specifications, or standards. URLs or links to each of these are helpful as well.
	A) Title of the Technical Issue:

	

	B) Detailed description of the Technical Issue:

	

	C) Describe which BITAG Member Categories are affected by this issue (i.e., Applications Providers, Community Representatives, Content Producers, Equipment Manufacturers, Internet Connectivity Providers):

	

	D) Describe why a BITAG Technical Working Group Review of this technical issue would inform policymakers and the public:

	




	E) What relevant standards or standards bodies are directly implicated or related to this issue:

	

	F) Please Provide or attach additional diagrams or items that would be helpful to other Technical Working Group Representatives in evaluating the merits of taking up this technical issue for review:

	

	G) Additional items that may be relevant:

	


3. Identify any Parties on Record as Opposing Your View on the Technical Issue Requested for Review (attach additional page(s) if necessary)
	Name of Party
	Description of Opposing Position

	[bookmark: Text15]
	

	
	

	
	

	
	

	
	


4. Filing Fee
Review requests will not be considered complete or examined until we receive the requisite filing fee, if applicable. For a single Review Request submitted by more than one party, the filing fee will be in the amount of the highest cost party (see chart below). Please contact reviewrequest@bitag.org about submitting your payment.
[bookmark: _GoBack]Filing Fee: 
	Industry Tier (revenue)
	Member
	Non-Member

	Above $5B
	No Filing Fee
	$30,000

	$1B to $5B
	
	$15,000

	$100M to $1B
	
	$13,500

	Under  $100M
	
	$12,000

	Trade Association Tier (budget)
	Member
	Non-Member

	Any Size Budget
	$25,000
	$30,000

	Community Representative Tier (budget)
	Member
	Non-Member

	Any Size Budget
	No Filing Fee
	$5,000

	Individual Tier
	Member
	Non-member

	Any Individual
	No Filing Fee
	$5,000


5. Declaration
The information provided in this request is true to the best of my knowledge. I understand that upon submission, this request and any attached documents become the property of BITAG, Inc. I also understand that all review requests must be germane to the Technical Working Group (TWG) and its mission. Further, I understand that BITAG reserves the right to reject any request not filled out properly, not germane to the TWG mission, or where the requisite filing fee is not received. 

DATE:	


SIGN: 	  PRINT: 	

*Please submit completed form via email to reviewrequest@bitag.org

BITAG Review Request Application Instructions
General Instructions
Who can use the Review Request form? Anyone with a network management issue or other technical issue that can affect users’ Internet experience, including the impact to and from applications, content and devices that utilize the Internet may submit a request to BITAG in order to have it reviewed. Just to be clear though, simply submitting a request does not mean it will automatically be taken up by BITAG and its Technical Working Group (TWG). The request must be approved and submitted with the appropriate filing fee.
How to use the Review Request form? The Review Request form must be filled out in its entirety in order for your review request to be approved. We will need the contact information of those submitting the Request, the organization(s) each submitter is affiliated with (if any), a description of the technical issue and how review of such by the BITAG TWG will better inform the public and policy makers, additional technical documentation that will be helpful to BITAG in its review, a short list of the parties (if any) that may be adverse to the position of the submitters on the technical issue requested for review, and the filing fee. Finally, you will need to confirm the information provided in the application is true and correct to your knowledge, along with other declarations. For single Review Requests submitted by multiple parties, any one submitter may sign the Review Request Form.
Then simply email the completed and signed application (along with additional technical documentation) back to BITAG at reviewrequest@bitag.org.
Section by Section Instructions
1. Requesting Party Details
In this subsection, please provide contact information for the submitters and affiliated organization(s) (if applicable). Please provide:
· Name of Organization(s) – Please enter the name of the organization that you are submitting the BITAG Review Request on behalf of. If you are submitting the Request on behalf of yourself as an individual, please enter “SELF.” If you are submitting the Request on behalf of multiple organizations, please enter the full name of each one separated by a comma.
· Address of Organization(s) – Please enter in the address of the organization that you are submitting the BITAG Review Request on behalf of. If you are submitting the Request on behalf of yourself as an individual, please enter your own mailing address. If you are submitting the Request on behalf of multiple organizations, please enter the mailing address of each organization.
· Organization(s) URL – Please enter in the website address or URL of the organization that you are submitting the BITAG Review Request on behalf of. If you are submitting the Request on behalf of yourself as an individual, please enter your personal website address or URL or simply leave blank. If you are submitting the Request on behalf of multiple organizations, please enter each organization’s URL.
· Name of Submitter(s) – Please enter the full legal name of each submitter. 
· Position and Title of Submitter – Please enter the position and title for every individual submitting the BITAG Review Request. If you are submitting the Request on behalf of yourself as an individual, please leave this blank.
· Submitter(s) Email – Please enter the email address of each submitter. If the BITAG Review Request is being submitted on behalf of an organization, please use your email at that same organization.
· Submitter(s) Phone Number – Please enter a phone number that BITAG Staff can reach each submitter at. 
2. Description of Underlying Technical Issue and Why Technical Working Group (TWG) Review Would Inform the Public and Policymakers
In this subsection, use the spaces provided to describe the underlying technical issue that the BITAG TWG is being requested to review. This should at a minimum include relevant: diagrams and illustrations of the network management technique or technical issue, reports and studies on the same, any specifications or standards that are related to the issue or technique (for example ANSI, ISO, IEEE, IETF, ITU-T, etc), as well as the URLs where each of the above can be found on the Internet.
Please also describe why a TWG review is appropriate including how TWG review will help inform the public and policy makers. Attach any additional documents or information that would be helpful. 
3. Identify Any Potential Adverse Parties
In this subsection, please list the names of any parties that may have adverse interests to your own or the submitting group’s interests on the technical issue that is the subject of this review request and the reasons for such. If additional space is required, please attach a separate document with the additional names and information.
4. Filing Fee
Review Requests will not be considered complete or examined until we receive the requisite filing fee. There is a significant administrative and operational burden to each review, and BITAG asks those who submit requests to shoulder some of that burden. Payment of the filing fee may be made by check or credit card, though with credit card payment some additional fees may apply. For a single Review Request submitted by more than one party, the filing fee will be in the amount of the highest cost party (see chart below).  
The filing fee schedule is: 
	Industry Tier (revenue)
	Member
	Non-Member

	Above $5B
	No Filing Fee
	$30,000

	$1B to $5B
	
	$15,000

	$100M to $1B
	
	$13,500

	Under  $100M
	
	$12,000

	Trade Association Tier (budget)
	Member
	Non-Member

	Any Size Budget
	$25,000
	$30,000

	Community Representative Tier (budget)
	Member
	Non-Member

	Any Size Budget
	No Filing Fee
	$5,000

	Individual Tier
	Member
	Non-member

	Any Individual
	No Filing Fee
	$5,000


5. Declaration
In this subsection, the submitter must affirm that the information is true and correct and that they understand the application will be rejected if not completed properly, if it is not germane to the TWG Mission, or is not accompanied by the filing fee. For a single Review Request submitted by multiple parties, any submitter may sign the Review Request Form.

Additional Information on How the Request for TWG Review Will Be Reviewed by BITAG Staff
When the BITAG Review Request reaches the BITAG Staff the process is straightforward: 
· FIRST, the request is received electronically via email.
· SECOND, the BITAG Staff will check to make sure the Review Request has been filled out completely and correctly. The Staff will also confirm whether BITAG has received the appropriate filing fee (if applicable). 
· THIRD, the BITAG Staff will review the substance of the request to ensure it is germane to the Mission of the Technical Working Group and may properly be reviewed by BITAG. Upon completion of this stage, the Request will either be rejected or approved.
· FINALLY, the BITAG Staff will inform the submitter(s) by email of whether the Review Request has been accepted or approved: 
· If the Request has been rejected, you will also receive a list of reasons why the Request was rejected. If you feel the Request is rejected in error, you may contest that rejection. To initiate that process please contact us at reviewrequests@bitag.org. 
· If the Request has been approved, you will receive notification of the next steps. 
Once the Review Request is approved, BITAG will begin the internal processes necessary for the Technical Working Group (TWG) to start its deliberations. 
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